ASPEN HILL BOARD OF DIRECTORS RESOLUTION

ASPEN HILL HOMEOWNERS’ ASSOCIATION

ARCHITECTURAL GUIDELINES

RECITALS:

WHEREAS, pursuant to the deeds, plats, and Declaration Article V, there are use restrictions that must be complied with.


WHEREAS, pursuant to the Declaration Article VI, there are exterior maintenance requirements that must be complied with.


WHEREAS, pursuant to the Declaration Article IX, there are architectural processes and controls that must be complied with.


NOW, THEREFORE, the Board of Directors deems it beneficial for the community to publish and maintain community architectural guidelines for use in planning and approving applications for exterior modifications.

I.
USE OF ARCHITECTURAL GUIDELINES


The Board of Directors, the Architectural Committee, and Members are to comply with these Architectural guidelines when making any exterior modifications.

II.
AMENDMENTS TO ARCHITECTURAL GUIDELINES


These guidelines may be amended by the Board of Directors at any regularly scheduled Board meeting.

_____________________


_____________________

Member





Member

_____________________


_____________________

Member





Date

ASPEN HILL  HOMEOWNERS’ ASSOCIATION 

ARCHITECTURAL GUIDELINES

PRIVATE 

Final September 2004
  

PURPOSE

The purpose of these architectural guidelines is to provide Aspen Hill Homeowners’ Association Members with guidance regarding appropriate modifications to exterior design and presentations.   These guidelines include:


Introduction


Architectural Committee


Exterior Modification Application - Review Criteria


Application


Review Procedures


Common Element Proposals


Architectural Guidelines


Exterior modifications that do not require an application


Exterior modifications that require, or may require, an application


Application Form

INTRODUCTION

This is a living document.   Your Board believes it important to establish an initial set of architectural guidelines to ensure that these issues are handled in a fair and forthright manner.   Constructive recommendations for improvements to any part of these guidelines should be provided in an electronic format (preferably in ‘Word’) to any Board member or the management agent to ease its consideration into future revisions.

ARCHITECTURAL COMMITTEE

A group of volunteers appointed each year by our Board.   Usually having 3 members.   This function must occur with or without volunteers for this committee.   Meaning that Board members may fill in as necessary.

Their assigned task is to maintain the quality and design of Aspen Hill.  The intent of community guidelines is to ensure that all Members know in advance what exterior design items are and are not allowable, and to what degree in many cases.  These guidelines will be applied to all exterior items and exterior modification applications.  All modifications are to be implemented in a manner that will allow for individual expression while maintaining a degree of consistency throughout our community.  The overall intent is to protect and enhance the esthetics and value of our community.

Committee meetings are scheduled in advance, announced, open to all Members, and are usually held once a month, or as needed.   The committee may meet ad hoc as situations may require.  Each committee must report its summary of actions and status at each scheduled Board meeting to ensure all Members have the opportunity to be informed.

EXTERIOR MODIFICATION APPLICATION - REVIEW CRITERIA

The Architectural Committee evaluates each application based on judgments of acceptable design in compliance with criteria outlined herein.

Validity of Concept -- The basic idea regarding the design of any exterior modification must be sound and appropriate to its surroundings.

Design Compatibility -- The proposed improvements must be compatible with the architectural characteristics of the applicant's town house and the neighborhood setting. Compatibility is defined as similarity in architectural style, quality of workmanship, use of like or similar building materials, color, and construction details where applicable.

Location and Impact on Neighbors -- Proposed exterior modifications should relate favorably to the landscape, the existing structure and the neighborhood.  The primary concerns are access, view, and drainage.

Scale -- The size (in three dimensions) of the proposed modification should relate well to its surroundings.

Color -- Color may be used to soften or intensify visual impact, but must not present a view that detracts from property values. 

Materials – Continuity is established by use of the same or compatible materials as were used in the original construction. 

Workmanship -- The quality of work should be equal to, or better than, that of the existing Aspen Hill structures.    The Association reserves the right to mandate corrections or improvements to work deemed as shoddy as a condition of being granted approval to make the exterior modification.   

Timing -- Projects, which remain uncompleted for long periods of time, are visually objectionable and can be a safety hazard.  All applications must include an estimated completion date.  If such time period is considered unreasonable, the Architectural Committee may disapprove the application.  Typically, projects must be commenced within six (6) months and completed within twelve (12) months of an application’s approval.

Liability -- Aspen Hill Homeowners’ Association assumes no responsibility for the safety or structural validity of construction.  It is the responsibility of each applicant to obtain a building permit where required and comply with county, state, and federal codes and regulations where required.

Records -- The Architectural Committee, unless passed to the management agent, must keep accurate records of all actions taken (Declaration Article IX, Section 2).

APPLICATION

Applications for exterior modifications must be submitted on the Aspen Hill Homeowners’ Association form that is attached to this guide.  The application form requires information that will assist the Architectural Committee in reviewing plans for your proposed modification.  Specific information is detailed below:

Description - The application form requires a description of the alteration or improvement.  This includes a listing of materials to be used; overall dimensions – height, length, width, height above ground level, etc.; colors of the existing house, trim and roof colors; and colors (or preferred colors) of the proposed alteration or improvement.   Applications may describe a number of choices if a final choice has not been decided upon, or applications may allow the committees to define acceptable ranges of colors from which to choose.   See Declaration Article IX, Section 1.

Site Plan/Plat - A site plan is a scaled drawing of the lot (plat) showing dimensions of the property, adjacent properties if applicable, and all existing improvements on the lot.  If necessary to describe its proposed location, applicants may be required to draw the proposed improvement on the plat and provide it with the application.   Plats are found in your copy of the Declaration.

Drawings/Photographs - Scaled drawings showing all dimensions and details of the proposed improvement or alteration may be required.  Drawings should show the relation of the improvement or alteration to the existing home.  Photographs, catalogue clippings or manufacturer’s brochures are acceptable.

Signatures - The applicant is required to sign the application form.  In addition, the signatures of adjoining or affected property owners are required on all applications.  The signatures do not constitute approval or disapproval of the proposed project; rather they indicate that the adjoining property owners are simply aware that an alteration or improvement is contemplated.  Neighbor’s comments are requested but not required.  Applications received without signatures will be processed but will likely not be approved.   If a neighbor refuses to sign, then note this and the Architectural Committee may investigate the rationale.

Construction Schedule - Applications must contain the proposed construction schedule indicating both a commencement and completion date.  

REVIEW PROCEDURES

Three (3) copies of any application should either be mailed or delivered to Aspen Hill Homeowners Association managing agent office at Legum & Norman, 4401 Ford Avenue, Suite 1200, Alexandria, VA 22302.  Phone number: 703-848-4364, or hand delivered to a member of the Architectural Committee.   If submitting it to the management agent, a dated receipt letter will be returned.   If submitted to a committee member, ensure that the application is dated at time of delivery.  This is important in tracking the 45-day approval window.

The person that officially received it will immediately forward each application to all members of the Architectural Committee for review.  The Architectural Committee is tasked by our Board to personally contact applicants if any application prior to the committee meeting that will review it, if it is not complete or unclear.   The intent of any such pre-meeting contact is to clarify the application.

The Architectural Committee is tasked to invite applicants to the committee meeting where their application will be reviewed.   All Aspen Hill committee meetings are open for attendance by all Members, as required by the Virginia Home Owners’ Association Act.   If no invitation is received, then each applicant should inquire when and where the committee will meet to consider his or her application.   Applicant attendance is important to ensure that no misunderstandings are allowed go unaddressed, by exchanging information as necessary, but attendance is not mandatory.   Meetings are to be announced at least three (3) days prior to the meeting.

The committee will approve the application, modify the application to bring it into approval criteria with the applicant’s knowledge and approve it, or disapprove the application.   An Architectural Committee member will return applications that are acted on to the applicant as soon as possible.   It is important to sign and date for the receipt of the application results.  

If any application is not returned to the applicant with an approval or disapproval within 45 days, then in accordance with state law the application is deemed approved, as is.   The state of Virginia does not allow for any further delay on an action for such applications, and our Board has tasked the Architectural Committee to help ensure the review process is as streamlined as possible.  The Association cannot cause a delay beyond the 45 day limit, nor can any “re-start” be imposed for any reason. 

The Architectural Committee will ensure that finalized copies of all applications are maintained with Association records.   The Architectural Committee will also maintain a historical record/spreadsheet on the status of all applications for exterior modifications that are submitted.

APPEALS

If an applicant chooses to appeal the committee’s decision, the applicant must submit his or her appeal to the Board of Directors within ten (10) days of receipt of the disapproved application.  To initiate the appeal process, the applicant must submit the original application, the disapproval notification, and any additional information for consideration to the Board of Directors.  The Board will act on the appeal at or before the next regularly scheduled Board meeting.  

INSPECTION

One or more committee and/or Board members will inspect the approved modification during construction (if appropriate) and upon completion of the project to ensure compliance with the approved modification.  Applicants are required to contact a committee member upon initiation and completion of the modification.  Contact information will be provided to the applicant on the approved application.  

COMMON ELEMENT PROPOSALS

There is no format for proposed improvements to the common elements.   However, in general such proposals should (a) specify the improvement, (b) provide an estimated cost and a proposal on who is to cover the costs, (c) identify who will obtain, install, and maintain the improvement.

ARCHITECTURAL GUIDELINES

The Declaration provides that exterior modifications will be approved by the Board.    There has always been a Board of Directors at Aspen Hill available to review requests.   No exterior modification made without approval is due any grandfather clause.   Members are to be advised that if any exterior modification has ever been made without going through the application requirement, that they may be cited for a violation of the Declaration.   
Some exterior modifications are pre-approved for implementation at any time by virtue of approval provided within these guidelines.   However, most exterior modifications will require an approved exterior modification application before starting a project or committing funds.  Each application is reviewed on an individual basis.  For example, a Member may wish to install a deck identical to one already approved next door, but approval for each individual deck is required prior to the start of construction.   Maintenance or replacement of portions of a deck need not be applied for, because no change is inherently implied.   However, if there are planned changes in the deck’s design, then an application for the “design change” portion is required.

Your volunteer Architectural Committee works to improve these guidelines to assist our Board and all Members in our effort to develop exterior improvements that are in harmony with existing designs.

AIR CONDITIONERS 

Air conditioning units extending from windows or protruding from the existing structure are prohibited because they are unsightly and normally produce inordinate noise that would be transmitted above rear deck levels.  Additional exterior air conditioning units which are typically installed on a level pad on the ground within the rear fenced area, or the relocation of existing units within the rear fenced area, may be installed so long as they have minimal adverse audible impact on adjoining lots.  These do not require an application.  

ANTENNAS 

Antennas and satellite dishes of a diameter of one meters or less are hereby permitted by our Board of Directors on the property; however they must be installed on the least obtrusive and least visible location on the lot.   Roof installation is recommended.  Dishes in excess of one meter in diameter are not permitted.  To comply with the Federal Telecommunications Act of 1996, prior approval of the committee is not required for the installation of a satellite dish or antenna less than one meter in diameter.  However, prior notice of such an installation or planned installation is required.  Prior notice will allow the committee to assist the Member in selecting the best possible location for the equipment, while complying with the requirement for the least visible and least obtrusive location.  More specifically:

Ground Mount:  Can only be located on a rear lot location.  Where side yard locations are necessary; all equipment should be installed near other utility equipment; or among shrubbery.

Roof Mount:  This preferred location should be mounted on the rear of the roof, below any ridge or peak.  If a front roof mount is necessary, all equipment should be installed to one side of the roof, rather than in the center.

Structure Mount:  Should be located such that the equipment is adjacent to a vent or other structure on the home.  If on a deck, the equipment should be installed in the center of the deck so as to not infringe on a neighbor on either side.  Screening may be required.

AWNINGS

Awnings require an approved exterior modification application, and are not permitted on the front or side of any town home.  Design guidance is provided below:

Style:  A single (or a set of two) rectangular roof plane of material from the town home to support poles is the only style allowed.  No “tent” or other styles are permitted that is designed to shed water in any direction other than directly away from the town home.     Tassels or similar string fringe is not permitted.


Note:  because all Aspen Hill town homes are either bumped in or out, 2 separate awnings may be needed to cover an area.   Awnings covering only half the rear area are permitted as are awnings covering all the rear area.

Size:  Awnings must be set back at lease a foot inside a unit's lateral dimensions, that is, they cannot extend to the edge of the unit on either side.   Awnings must also not extend beyond a line that is 2 feet inside of the unit’s rear fence.   These are the same restrictions placed on the size of elevated decks by Fairfax County.

Materials:  There is no restriction on fabric type except that only fabric is permitted.  Metal, vinyl, and other rigid awnings are not permitted.   

Color:  Colors must compliment the surroundings.  Earth tones or colors matching the structure it is attached to are preferred, but are not limited to these selections.  Traditional colors will normally receive favorable consideration.   

Pattern:  solid colors are recommended.  Subtle patterns may be considered.    Subtlety is key.   No advertising will be permitted.

Retractability:  All awnings must be retractable.  Awning designs that are not retractable imply a degree of permanency that inherently goes against the intent to have awnings retracted, stored, or otherwise removed when not in routine use.

COMMON ELEMENTS

The Architectural Committee and the Board of Directors must approve changes to common elements.  Your Association will generally welcome free offers of improvements to the common elements.

DECKS 

Elevated decks may be designed to include bench seating areas, overhead trellises no larger than 3’ deep by 8’ tall for shade and hanging plants, low voltage lights, and planter areas.  All decks must meet Fairfax County building codes and be inspected by Fairfax County Inspectors.  Trelliswork must match the trim or dominant color of the Member's deck.

Location - Decks shall be located only in rear yards. 

Size and Scale - Deck size should be with Fairfax code limits, which is set back 1 foot from the side and 2 feet from the rear property line.

Material and Color - Materials should have natural weathering qualities as do brick, wood and stone.   Synthetic materials may include all colors available from the manufacturer.   Staining is permitted, but no colored “paint” is to be applied to decks, rails, or supports.

Railing and Post Details – Deck railings may include decorative designs if they meet minimum Fairfax County building requirements.  The maximum permissible railing height is 42”. 

Stairs - These are discouraged for security reasons and because there is simply not much room in most rear yard areas.   However, if the use of stairs is desired, it is recommended (though not required) that they be interrupted with a landing for safety concerns.  Stairs, as well as tread and riser dimensions must meet Fairfax County building codes.

It should be noted that all homes may not have a ledger board installed under the siding and a freestanding deck design may be required.

DECORATIONS

Decorations are temporary removable objects.  No Association approval is required to temporarily decorate the front of units or property to celebrate holidays, personal events (such as welcome home from military conflict, a birth, a wedding, etc.), seasons, or to display the national flag or other appropriate recognized U.S. national symbols.   Except for holidays, decorations are expected to be removed after 7 days.   Holiday decorations also require no written approval but may be in place no more than 45 days prior to, or 15 days after, a holiday.

DOORS-EXTERIOR 

Front doors on town homes should be of the style originally installed by the builder, but other options may be considered.     The color of the front doors should be compatible with and complementary to the color of the applicant's home and on adjacent homes, but not necessarily the original color provided by the builder.  Repainting a front door any of the colors already used at Aspen Hill does not require an approved application, but a “different” color does.   Doors should match shutters if a unit has shutters.   New hardware designs are allowed but may not be installed without an approved exterior modification application.

DOORS-STORM 

Storm doors may be installed but require an approved exterior modification application.   Storm doors are to match the color of the entrance door or the trim around the entrance door.

DRIVEWAYS

Driveways must remain the original size.  Replacement driveway or sections may be installed without an approved exterior modification application if the replacement is the same as the original.   New or resurfaced driveways may be of concrete, asphalt, or paver stones, but require an approved exterior modification application for any change in driveway design.  Gravel driveways will not be permitted.   

EXTERIOR LIGHTING

Exterior lighting (flood lighting, motion sensors, entrance lighting, etc.) changes require an approved exterior modification application and light shall not be directed outside the applicant's property.  Light fixture designs should be compatible in style and scale with the original fixtures, but variations will be considered.  Applications for exterior lighting should include wattage, height of light fixture above ground, a description of the light fixture, and its proposed location on the property.   Landscape lighting located along a walkway or among shrubbery will be considered so long as it does not detract from or overwhelm the overall lighting appearance of the home and property.   Low level (near ground/foot level) and solar lights also require an application.

FENCES

Fences must be properly maintained and may be preserved with a clear stain or clear waterproofing agent.   No paint shall be authorized.  Original style, height, and location of fencing are to be maintained.   No fencing is to be placed on common elements without Board approval.

FLAGPOLES

Permanent, in ground flagpoles are prohibited.  Temporary flagpoles which do not exceed six feet in length and which are attached at an incline to the house do not require an approved exterior modification application.  Displayed flags should not detract from the appearance of the community. 

FLUES and VENTS

New flues, vents, and attic vents protruding through a roofline may be installed but require an approved exterior modification application, and should be painted to match the roof color or may retain their manufactured appearance if the surface is manufactured as weather resistant.   New flues and vents must be located to the rear of, and below, the ridgepole.

GARAGE DOORS

Garage doors are to remain consistent with the original style and color.   

GRAVEL OR SMALL STONES, other than paver blocks are not allowed as ground covering anywhere at Aspen Hill except the enclosed rear yard.   Any stone can be thrown and has the potential to become a missile against any person or property, including the stone’s owner.  Loose stone is difficult to maintain, and most frequently is not maintained.

GREENHOUSE WINDOWS

The installation of pre-manufactured greenhouse style windows are be permitted without an approved exterior modification application so long as the frame material matches the existing windows on the house in color and composition.  Such windows may only be installed on the rear of the town house.   Custom made greenhouse windows require an approved exterior modification application.

GRILLS

Permanent grills or barbecue areas will be considered on a case-by-case basis, and may only be installed on the ground or ground level patio.  Design, scale, and materials of permanent grill areas must complement the existing house and lot.   There are no restrictions on portable grills, except that their covers must be on the grill when not in use.

GUTTERS

Replacement gutters that match the color or the old gutters do not need an approved exterior modification application, nor do gutter screens or tops that prevent clogging by debris.   Extensions of downspouts at ground level may be installed without prior approval so long as the end of the run does not move water onto adjacent property and they are not unsightly.

HOT TUBS/JACUZZIS

Hot tubs and Jacuzzis require an approved exterior modification application prior to installation, and may only be installed on the ground level.

HOUSE NUMBERS

House numbers must be legible and of the original size, style, and color.  To maintain visual consistency and to ease the task of searching for a particular house address for owners and visitors, house numbers shall be located and centered over the garage door.  

LANDSCAPING

Plant materials are not regulated inside the rear yards with the exception of rear tree planting.   Shrubs and flowers along side and front yards are not regulated.   Plants that will become hedges, fences, barriers, or screens on common elements require an approved exterior modification applications for exterior modification through the Architectural Committee or Board before planting.   Trees may only be planted with prior approval from the Architectural Committee or our Board.  Planting trees on private property will be approved on a case-by-case basis, depending on location and species of tree proposed.   An approved exterior modification application is also required from the Architectural Committee or Board when the use of railroad ties, large stones, landscape timbers or paver blocks are contemplated in the front yard areas.   

PATIOS

Patios must be located in the rear yard and should be installed within County setback required limits, and not across Building Restriction Lines (BRL).  Patios do not require an approved exterior modification application. 

PEEPHOLES

For security reasons, peepholes are allowed in any door and do not require an application.

ROOFING / SIDING

Repaired roofing, siding, trim, brick, etc., must match any of the existing materials used in Aspen Hill in appearances as closely as possible, though not necessarily the same material as originally used on any given unit.  No approval is required for repairs or replacement if no changes in appearance are made or are made using the same materials already used at Aspen Hill.   Only originally painted or stained surfaces may be painted or stained.   Brick and stone may not be painted or stained, but they may have a clear sealant applied.   If a complete replacement with a different presentation is desired, then an approved exterior modification application is necessary.

SCREENED PATIOS/DECKS

Fairfax County does not permit the “screening in” of town home patios or decks.  These are therefore prohibited.   However, movable/variable and removable blinds may be connected under elevated decks for patio areas below, without an approved exterior modification application.   Such temporary blinds must be neutral in color and design.   Blinds should not be constantly left in place, but should be rolled up when privacy or shade is not desired.   Patio roofs installed under elevated decks (products such as “dry space” or “dry below”) may be installed under new or existing decks without an approved exterior modification application because these are functional and are not in view.

SIDEWALKS AND PATHWAYS

These are not regulated within rear yard areas, and there is no room in front yard areas for new walkways.   The installation of sidewalks or pathways at an end unit requires an approved exterior modification application, and should be constructed of large stepping-stones. 

SKYLIGHTS

Rear skylights require an approved exterior modification application.  Front skylights are not permitted.  The glass or surface material may only be clear or dark tinted.   

SOLAR PANELS

Solar photo electric panels are not permitted, and after some research have been found to be impractical.   Solar water heating panels are not permitted at this time.

STORM WINDOWS 

Exterior storm windows require an approved exterior modification application, and must match the style and color of the existing windows and frames 

SUN CONTROL DEVICES

Materials are available for application on inside of windows to reduce thermal transmission and glare and require no approved modification application, however no reflective surfaces may be visible to the exterior of the front of the home.   Also see AWNINGS. 

TRIM

An approved exterior modification application is not required for re-painting or re-staining a surface to match its original color.   Any color changes require an approved exterior modification application. 

VEGETABLE GARDENS

Vegetable gardens may only be planted in rear yard areas and are otherwise not regulated by our Board regarding content.   Gardens must be neatly maintained including the removal of all unused stakes, trellises, weeds, and dead growth.

WATER GARDENS

Water gardens may only be installed in rear yard areas and are not otherwise regulated.  However, water and electrical safety should be seriously considered by the applicant.

Application for Exterior Modification

Aspen Hill Homeowners’ Association

Name: _____________________________
Phone (W): _____________________

E mail: _____________________________
Phone (H): ______________________

Property Address:________ Aspen Hill  (Ct  /  Tr),  Annandale, VA  22003___

Proposed Improvement:  ______________________________________________________________________
______________________________________________________________________
Name(s) and address(es) of person(s) or firm(s) who will do the work:

______________________________________________________________________
Location:  ______________________________________________________________________
Dimensions:  ___________________________________________________________

Color(s):  ______________________________________________________________

Materials:  _____________________________________________________________

Existing elevation or color of home:  _________________________________________

Schedule (Start and Completion Date):  ______________________________________________________________________

Supportive details (i.e.): ___________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Attachments:

· Drawings, sketches, photographs, brochures depicting the proposed improvement.

· If you are applying for a deck, please include a proposed view from back, sides, and from above the proposed improvement.  Include rail type and size. 

· If necessary to understand where the improvement is to be placed, provide a plat.

Signatures of adjacent neighbors.  If the modification is in the front, then at least two neighbor signatures from directly across the street are required.  These are needed to ensure that your neighbors are made aware of your proposal only.  No approval or non-supportive position is involved.   Signatures do not imply consent.   However, neighbors may indicate support if they so choose.   Non-support statements may be forwarded to the Architectural or Grounds Committee.

Printed Name   


Signature




Address

_________________________ 
___________________________
_______ _____

Printed Name   


Signature




Address

_________________________ 
___________________________
____________

Printed Name   


Signature




Address

_________________________ 
___________________________
____________

Printed Name   


Signature




Address

_________________________ 
___________________________
____________

Conditions for approval:

1.   All exterior modifications must meet the requirements of the Fairfax County Zoning and Building codes.

2.   All exterior modifications must meet Fairfax County minimum setback specifications and may not be constructed across Building Restriction Lines (BRL) shown on individual site plans (plats).

3.   All exterior modifications must meet the requirements of the Aspen Hill Homeowner’s Rules and Regulations.

4.   The exterior modification must be constructed according to the approved plans, schedule (commenced within 6 months and completed within 12 months of the approval), and specifications.  

5.   The Owner is responsible and liable for any damage to any of the Common Elements or other units caused by the Owner’s agents, employees or invitees in connection with the performance of the work and shall indemnify and hold harmless the Association and managing agent against any and all damage, loss or expense incurred because of the negligence or violation of any applicable law by the Owner, the Owner’s employees, agents, contractors, suppliers or invitees or in any way relating to the work in the Unit.

6.   The Association, including members of our Board of Directors and the Architectural or Grounds committee shall be entitled to inspect the work during the course of construction and upon completion of the work to insure that it is being done in accordance with the plans and specifications approved by the Association.   In the event the Association determines that the Owner is not in compliance with this agreement, it shall notify the Owner in writing.  The Owner shall then immediately cease performing all work on the Unit until the Association is satisfied that the appropriate corrections shall be made.
I hereby certify that the information provided is accurate to the best of my knowledge.  

I further certify that, once approved, I shall construct the proposed improvement according to the approved plans, schedule, and specifications.  Permission is hereby granted to members of the Aspen Hill Association Architectural or Grounds Committee and Board of Directors to enter on my property as necessary to review the proposed project and its construction.   I certify that I understand the Aspen Hill Architectural or Grounds guidelines.

Owner Signature: ________________________________  Date:___________________

Mailing Address:________________________________________________________________



(If different from Property Address) 

(Office Use Only)

Aspen Hill homeowners’ Association (AH)

application tracker

	EVENT
	- date -
	AH POC

	**  Received
	
	

	Distributed to Committee
	
	

	Committee Meeting Notice to Applicant
	
	

	Committee Meeting
	
	

	**  Result Notification Received by Applicant
	
	


** 45 day limit between received date and result notification

Aspen Hill homeowners’ Association (AH)

APPLICATION RESULT

	
	AHHA STATUS
	Initial

	 FORMCHECKBOX 

	Committee Approval, as is
	

	 FORMCHECKBOX 

	Committee Approval, with attached modification
	

	 FORMCHECKBOX 

	Committee Disapproval
	


____________________________________________            ____________________
Signature of Architectural Committee Chairperson (or acting)

   Date

EXAMPLE OF A PROPOSED AMENDMENT TO THE

ARCHITECTURAL GUIDELINES

---------------------------------------------------------------------------------------------------------------------

ASPEN HILL HOMEOWNERS’ ASSOCIATION RESOLUTION

TO (YOUR PROPOSED TITLE)

RECITALS:

WHEREAS, pursuant to the deeds, plats, and Declaration Article #, there are (YOUR QUOTE HERE) … if this reference is needed


WHEREAS, pursuant to the Bylaws Article #, there are (YOUR QUOTE HERE) … if this reference is needed.


NOW, THEREFORE, the Aspen Hill Homeowners’ Association Board of Directors deems it beneficial for the community to modify the Architectural Guidelines according to the specifications below.

I.
PURPOSE

(Your reason for the Change here).  required
II.
REMOVAL / MODIFICATION / NEW REQUIREMENT

(Your proposal here).   required
III.
OTHER INFORMATION

(Your information here).   Optional

